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Introduction – The handbook indicates the standard procedures and 

practices of Rajkumar Kewalramani Kanya Mahavidyalaya for all 

students enrolling for pursuing UG and PG courses. All the students 

must be aware that it is obligatory for them to abide by this code of 

ethics and conduct and the rights and responsibilities flowing from it.  

This code of conduct shall apply to all kinds of conduct for the students 

that occur in the college including University sponsored activities, 

functions and any off campus conduct that has or may have serious 

consequences and adverse impact on the institutions interest or 

reputation. 

 

General Disciplinary Rules –  

1. To maintain dignity, decency, order, calmness in the campus and 

outside the campus. 

 

2. Regular attendance is mandatory. To be punctual in the classes 

and to be in the class at least 5 minutes before the commencement 

of period. 

3. To obey the instructions of teachers in the classroom. 

 

4. To uphold academic integrity, respect all the persons, their rights 

and property and safety of others etc. 

 

5. To maintain perfect order and strict silence inside the lecture 

hall/classroom /laboratories/seminar halls. 



 

 

6. To note that use of mobile phones during class hours, practical, in 

library are strictly prohibited. Students violating the above rule 

will be fined Rs. 100/- 

7. To wear identity card in the campus. 

8. To cultivate habit of looking at the Notice Board of the 

institute/department every day. 

9. To keep campus neat and clean. Do not put any waste anywhere i 

except in the waste paper baskets kept.  

10. To bring integrity in institutional work, give suggestions to 

institute, if any. 

11. It is expected to give emphasis on social work apart from regular 

duties. 

12. To submit assigned work and assignments in time to the 

respective teachers and departments. 

13. The student should not be involved in ragging acts. 

14. Students should follow the rules of library and laboratories time 

to time. 

 

 

 

 

 

 



 

 

For Teachers – 

1. A teacher should be caring, fair and committed to the best of the 

pupils. 

2. A teacher should teach in such a manner that respects the 

dignity and rights of all persons without prejudice of cast, creed, 

gender and religion. 

3. A teacher is responsible for analyzing needs prescribing and 

carrying out educational programs with updated knowledge and 

high quality  

4. A Teacher must follow Professional Ethics like Honesty, 

Devotion and Sincerity. 

5. A teacher should respect privacy of others and confidential 

information conferred by the colleagues and students. 

6. A teacher should avoid conflicts between professional and 

private interest which could affect professional ethics.  

7. Teachers must report in time to duty as per working hours 

prescribed and should be available in the campus unless 

otherwise they are assigned duties elsewhere. 

8. Teachers should sign attendance registers while reporting for 

duty. 

9. Teachers should carry out other academic ,co-curricular and 

organizational activities that may be assigned from time to time. 



 

 

10. Teachers must always wear their identity badges while inside 

the college premise. 

11. No teacher should engage herself /himself in any form of 

political activity inside or outside the campus. 

12. Teachers should complete syllabus in time. Teachers shall 

produce good results in the subject handled by them and are 

accountable for them. 

 

For Non Teaching Staff – 

1. Non teaching staff working in the college office or 

departments should remain on duty during college hours. 

2. Non teaching staff should wear the uniform provided by the 

management. 

3. Non teaching staff must always wear their identity badge 

during working hours. 

4. Non teaching staff assigned to laboratories should keep the 

labs clean. 

5. Non teaching staff will carry out their duties as instructed by 

the authorities to whom they are attached. 

 

 

 

 



 

 

For Administrators –  

 

1. The administrator should provide the effective academic and 

administrative leadership to the institution. 

2. The principle of decentralization and participative management should be 

followed in the institutional practices. 

3. The administrators should look after the effective implementation of e- 

governance in the different areas of administration. 

4. The administrator should give proper representation considering social 

inclusiveness. 

5. The college administrators shall fulfil their lawful duties and 

obligations to the government and institution with integrity and 

loyalty. 

6. The administrator should ensure welfare of staff and students. 

7. The administrator should strictly follow the strategy of mobilization 

and optimal utilization of funds. 

8. The college administrators should respect the rights of the colleagues and 

the students while performing his duties. 

9. The college administrators shall take responsible action to protect 

students and staff from conditions harmful to health and safety. 

10. The college administrators should perform his duties in non-discriminatory 

manner. 

11. The college administrators should make the utmost efforts to develop the 

institution in versatile manner. 

12. The college administrators shall take responsible action to maintain 

educational ambience. 

13. The college administrators should keep the interest of institute above the 

personal. 



 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 


